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MOJIMTHKA 3AILMThI U OBPABOTKH INEPCOHAJIBHBIX TAHHBIX
000 «HaunoHaILHasl J1eKTpoTexHHyecKkas komnanus Mopozosa»
1. O6ume nooXKeHUs
1.1. Hacrosmas ITofuTHka B OTHOIEHHH 06paGOTKH [epCOHATBHBIX JaHHBIX (Janee — [TonuTHKa)
COCTABJIEHA B COOTBETCTBUY C TTYHKTOM 2 crathi 18,1 @enepanbHoro 3akoHa «O nepecoHanbHBIX
nanaHbx» Ne 152-®3 ot 27 uiong 2006 r., a TakKe HHBIMM HOPMaTHBHO-TIPABOBBEIMH aKTAMH Poccuiickoit
deepauuy B 0671aCTH 3aLIUTEl U 06pabOTKH MEPCOHANLHbIX TAHHBIX U IeHCTBYET B OTHOLIEHHH BCEX
TIePCOHANBHBIX IaHHBIX (Hanee — JlaHHEIE), KOTOpbIe OpraHu3alys (nanee — Oneparop, OO1ecTBO)
MOJKET [IOJIYYHTE OT CyOBEKTa MePCOHANBHBIX AHHBIX, SBJISIOMIEroCs CTOPOHOH M0 TpaKAaHCKO-
NpaBoBOMY JOTOBOPY, a TaKXke OT CyOheKTa NepCoHaNBHBIX JaHHBIX, COCTOAIIETO € OmepatopoM B
OTHOILIEHUSX, PErYJTMPYEMBIX TPYIOBBIM 3aKOHOATENLCTBOM (Hanee — PaGoTHUK).
1.2. Onepatop obecrieunBaet 3amuTy 06pabaTeiBaeMBbIX NEPCOHATBHBIX TaHHBIX OT
HECAHKI[MOHMPOBAHHOTO JIOCTYIIA ¥ Pa3ryalleHu s, HePaBOMEPHOT0 HCIIOJB30BAHNA WK YTPATh! B
COOTBETCTBHH ¢ TpeboBaHusMH DeIepalbHOro 3aK0Ha OT 27 0N 2006 r. Ne 152-®3 «O nepcoHaIBHBIX
JAHHBIXY.
1.3. Mamenenue ITomuTHKY
1.3.1. OnepaTop uMeeT NMPaBo BHOCHTH M3MEHeHHs B HacTosiyio TlonuTuky. [Ipy BHECEHHH M3MEHEHHUH
B 3aronoske [TOJMTHKY yKa3bIBaeTCA AT IOCIEAHEro 0BHOBIeH s pefakiyy. HoBas peakims
TTONUTHKY BCTYTIAET B CHITy C MOMEHTA e PasMelleHus Ha caiTe, eC/Ii MHOE HE NpelyCMOTPEHO HOBOI
penakipeit [TonUTHKA.

2. TepMHHBI ¥ IPHHATHIE COKPALIEHAN
IMepconansHeie aanHble ([11) — mobas nndopmanus, OTHOCAWAACS K IPAMO HITH KOCBEHHO
OTIpeIe/IEHHOMY HITH OTpeaenseMoMy (usndeckoMy iy (CyOBEKTy MepCOHANBHBIX IAHHBIX).
O6paboTKa NepcoHaEHBIX JaHHBIX — JIF000e AeHCTBHE (omepalLys) WIH COBOKYIHOCTh AEACTBUH
(omepammii), coBepIIaeMBIX C HCTIONB30BAHMEM CPEJICTB aBTOMATU3ALIMHA HITH 6e3 MCIONB30BAHUS TAKHX
CPE/ICTB ¢ MEPCOHATBHBIMU JaHHBIMH, BKJIHOYas ¢G0P, 3aMiCh, CHCTEMATH3ALMIO, HAKOTIICHHE, XPAHEHUC,
yTouHeHHe (OOHOBIEHHE, H3MEHEHHE), U3BIICUEHHE, UCTIONB30BAHHE, epefaty (pacrnpocTpaHeHue,
MpeIoCTaBeHue, A0CTYIT), 0be3nuunBanue, GIOKUPOBAHUE, YIAlICHHE, YHUYTOKEHHE MEPCOHATBHEIX
JAHHBIX.
ABTOMaTH3MpOBaHHAS 06pab0TKa MePCOHAIBHBIX JAHHBIX — 00paboTKa NepCOHANBHBIX AAHHBIX C
MOMOILLKO CPEICTB BEIYUCIUTEILHOW TEXHUKH.
HHdopmalMoHHas CHCTEMA MEPCOHABHBIX AaHHBIX (MCITJT) — COBOKYIIHOCTb COZiepaluxcs B 6asax
JAHHBIX [IEPCOHANBHBIX JAHHBIX H 00€CIIeUMBAIONIUX X 00paboTKy HH(POPMAIHOHHBIX TEXHOJIOTHH U
TEXHHYECKUX CPEICTB.
TlepcoHaNbHbIE TaHHbIE, CETaHHbIe 0BMEI0CTYMHBIMU CYOBEKTOM NEPCOHATBHBIX JaHHBIX, — T4,
JOCTYTI HEOTPAHHYEHHOTO KPyra JIMI[ K KOTOPBIM MPeJOCTaBIeH CyOBEKTOM NEPCOHATBHEIX TaHHBIX 6o
TI0 €ro Npockbe.
BJIOKHPOBAHKE IEPCOHATBHEIX JAHHBIX — BPEMEHHOE MPeKpalleHie 06paboTKy NepCoHaNbHBIX JaHHBIX
(33 MCKITEOUEHHEM Clly4YaeB, ecii 06paboTka HeobXoauma JJIs YTOUHEHHS EPCOHANBHBIX JaHHBIX).
VHUYTOXKEHNE NEPCOHATBHBIX JAHHBIX — NEHCTBUS, B PE3Y/IBTATE KOTOPBIX CTAHOBUTCS HEBO3MOKHBIM
BOCCTAHOBHTD COAEPIKAHHE MEPCOHANBHBIX JaHHBIX B HHPOPMALIHOHHOH CHCTEME MEPCOHAITBHBIX
NaHHBIX U (WIK) B pe3y/IbTaTe KOTOPBIX YHHUYTOKAKOTCS MaTePHaIbHBIE HOCHTETH MEPCOHATIEHBIX
JaHHBIX.
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Orieparop — OpraHu3aLis, CaMOCTOATEIFHO OpraHu3yromas 06paboTKy NepcoHanbHbIX JaHHbIX, & TAKKE
ompeaeNsroNmas Leind o0paboTky epCOHANBHBIX JAaHHBIX, MOANeKaIHX 00paboTke, NeHCTBHSA
(omepaiin), coBepIlaeMble ¢ IEPCOHAIBHBIMH JTAHHBIMH.

3. O0paboTka NepCOHANBHBIX JAHHBIX

3.1. ITomyuenue I111.

3.1.1. Bee IT]] cienyer noiayuars oT camoro cyowsekta. Ecmu [1]] cyObexTa MOXKHO MOIYYHTH TOIBKO Y
TpeThel CTOPOHEI, TO CYOBEKT HOMKEH OBITh YBEAOMIICH 00 5TOM MJIHM OT HETO AOKHO OBITh MOJIY4eHO
corjacue. '

3.1.2. Onepatop f0o/KeH cooBIUTE CyOBEKTY 0 LelIsX, PeaoaraeMeIX HCTOUHUKAX U criocofax
nonyyenus [1]1, xapakrepe noanexamux momydenuro I1/1, mepeune aeticteuit ¢ I1]1, cpoke, B TeueHHe
KOTOPOro AeHCTBYET COracHe, ¥ NOpAIKE ero OT3hIBa, a TAKoKe O MOC/IEJCTBUAX 0TKa3a CyOBheKTa 1ath
MUCEMEHHOE COIVIACHE Ha HX TTOJTy4eHHE.

3.1.3. HokymeHTHI, coaepxainue 1)1, coznaiores myTem:

— KOTIMPOBAHMUS OPUTHHAJIOE JOKYMEHTOB (IIacTiopT, JOKYMEHT 06 obpasoranuu, ceuneTenscTBo MHH,
MEeHCHOHHOE CBHIETENECTBO H AP.);

— BHECEHMUS CBEICHHH B Y4eTHbIE GOPMBI;

— MOJTy4YEeHHS OPHUTHHAIIOB HEOOXOAUMBIX JOKYMEHTOB (TpYJOBas KHIKKA, MEAHLMHCKOE 3aKIIFOUCHHE,
XapaKTepUCTHKA U 1p.).

3.2. Obpaborka 1.

3.2.1. O6paboTKa MepCOHANBHBIX JaHHBIX OCYINECTBIAETCA:

— ¢ cornacug cyObeKTa MepcoHaIbHBIX JaHHBIX Ha 00paboTKy ero nepcoHalbHbBIX JaHHBIX;

— B ClTyyasx, Korjaa o6paboTka nepcoHaIbHbIX JAHHBIX HEOOXOI|UMA [T OCYIECTBICHHUS U BBITIOJIHCHHS
BO3JIOJKEHHBIX 3aKOHO/ATEbCTBOM P® hyHKIMHA, TOMHOMOYHI U 0043aHHOCTEH;

— B CIly4asx, KOrja ocyiecTBiseTca 00padoTka NepcoHalbHBIX JaHHbBIX, JOCTYI HEOrPAHHYEHHOr 0
Kpyra JIMI] K KOTOPLIM NpelocTaBieH CyGbeKTOM NepCoOHATBHBIX TaHHBIX JIMOO0 Mo ero npockde (nanee —
TepcoHaNbHbIE JAHHbIE, CIEaHHbIE 0OMIIEI0CTY IHBIMH CYOBEKTOM NEPCOHATBHBIX JaHHBIX).

3.2.2. Ilenu 06paboTKy NepcoHaNbHBIX JaHHBIX:

— OCYLIECTBIEHHUE TPYAOBBIX OTHOIIECHHI;

— OCYIIECTBICHHE IPAXKAAHCKO-IIPABOBBIX OTHOLIEHHH.

3.2.3. Kareropuu cyOBEKTOB MEPCOHANIBHBIX JAHHBIX.

O6pabareBatotes [1]] cnenyromux cyosexros I/

— (usuyeckue Tmia, coctosume ¢ OBIeCTBOM B TPYI0BBIX OTHOLIEHHSX;

— (uzryeckye auia, yBonuBiHecs u3 Ob1ecTsa;

— dhusrYecKHre TULA, ABJIAIONIMeCS KaHAuIaTaMH Ha paboTy;

— (husKUecKHe JuIE, cocTosiue ¢ OBIEecTBOM B IPaXKIaHCKO-IIPABOBBIX OTHOUICHUAX.

3.2.4. I11, obpabaTeiBaeMele OniepaTopoM:

— JIJAaHHEIE, [TOJYYCHHBIE TIPH OCYLIECTBIEHUH TPYIOBBIX OTHOLIEHHH;

— JJaHHEIE, MTOJTy4YeHHbIE I8 OCYLIECTRBICHHS 0TOOPa KaHAHUJATOB Ha paboTy;

— JIaHHBIE, [T0JTyYESHHbIE IPH OCYIIECTBISHHH IPaKAaHCKO-TIPABOBBIX OTHOIIEHHHH.

3.2.5. ObpaboTka nepcoHaIbHbIX JaHHEIX BENETCH:

— € MCTIOJIb30BAHHEM CPENCTB aBTOMATH3ALIMH;

— 6e3 UCIOIB30BAHHS CPEACTB ABTOMATH3ALHH.

3.3. Xpanenue [1]1.

3.3.1. TIJT cy6BeKTOB MOTYT OBITh NOJIYUYEHBI, TIPOXOANTE AAIbHEHIYI0 00paboTKy M MepeaaBaThes Ha
XpaHeHHe Kak Ha OyMaKHBIX HOCHUTENSIX, TaK U B 2JIEKTPOHHOM BHJIE.

3.3.2. TIJI, 3aduKkcupoBaHHEIe HA OYMaXKHBIX HOCHTEIIAX, XPaHATCS B 3an1paeMbIX MKkadax 11ubo B
3aMMpaeMbIX IIOMEIIEHHAX ¢ OrpaHHYEHHBIM NIPaBOM JOCTYIIA.

3.3.3. I1[1 cy6nexToB, 0OpadaTeIBaEMbIe C UCIIOIB30BAHHEM CPECTB aBTOMATU3ALKH B Pa3HBIX EJIAX,
XPaHATCA B Pa3HbIX MAnKax.

3.3.4. He gonyckaeTcsd XpaHeHHe U pasMelleHHe I0OKYMEHTOB, coaepxkaux 11, B OTKpPBITHIX
2eKTpOHHBIX Kartanorax (daitnooomennukax) B UCIL/I,

3.3.5. Xpanenue [1]1 B dopme, nozsossionieit onpenenuts cyorsekta I1]1, ocyluecTBIsSETCS He A0TbLIE,
yeM 3TOro TpebyIOT Ll UX 06paboTKH, U OHH MOAJIEeKAT YHUUTOKECHNIO N0 JOCTHKEHUH Lee
06paboTKK UK B cIyuae yTpaTel HEOOXOAUMOCTH B UX IOCTHKEHHH.

3.4, YuanutoxxeHue [1]1.
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3.4.1. YauuTOKEHHE I0KYMEHTOB (HocuTenei), cogepxamux 111, mpousBoanTCs MyTEM COMOKEHHUA,
npobnenys (M3MeNIBYEHNS), XKUMHYECKOT0 Pas/IOKeH s, TpeBpalleHus B 6echopMEHHYIO Maccy WM
nopowok. Jjist yHHUTOKEHHA OyMaKHbBIX JOKYMEHTOB J0IyCKAeTCs NPMMEHEHHE penepa.

3.4.2. TIJI Ha 57eKTPOHHBIX HOCHTEIISIX YHHYTOXKAIOTCS MyTeM CTUPAHHA WIH (OpMaTHPOBAHNA HOCHTEA.
3.4.3. ®akT yHuuroxenus ITJ] NoATBEPKAAETCS JOKYMEHTATBHO aKTOM 00 YHHYTOKEHUH HOCHTEJICH.
3.5. Ilepemaua I/

3.5.1. Onepatop nepenaet I1/] TpeTbUM JTHIIAM B CJISAYIOLINX CITy4asX:

— cyOBEKT BBIPA3WII CBOE COIVIacHe Ha Takue NeHCTBHUS,

— mepejaya MpeLycMOTPeHa POCCHICKUM HIIM MHBIM NIPHMEHHUMBIM 3aKOHOATE/IbCTBOM B paMKax
YCTaHOBJIEHHOM 3aKOHOAATEIECTBOM MPOLEAYPBI.

3.5.2. Ilepeuens i, KoTopeiM nepenarores ITJ1,

Tpeten muna, koTopbiM nepenatotTes I

— INencuonHbli Gonx PO nns yuera (Ha 3aKOHHBIX OCHOBaHHAX);

— Hayoroesle opratbl PO (Ha 3aKOHHBIX OCHOBAaHMAX);

— DoH/ COLMATEHOrO cTpaxoBaHus PO (Ha 3aKOHHBIX OCHOBaHHSX);

— TeppUTOpHATbHEIH BOHM 06:13aTENBHOrO MEIHIIHHCKOTO CTPaxoBanus (Ha 3aKOHHBIX OCHOBaHHAX);
— CTpPaXOBble MEMLUMHCKHE OPTaHH3ALMH 10 00543aTeTBHOMY U 1I00POBOJIBHOMY MEIMLIMHCKOMY
CTPaxOBaHHIO (Ha 3aKOHHBIX OCHOBAHHSAX);

— GaHKM Q19 HauMCIeHus 3apaboTHOM TIaThl (Ha OCHOBAHMH JI0r0BOPA);

— opransl MBJI Poccuu B citydasx, yCTaHOBJIEHHBIX 3aKOHOATE/IECTBOM.

4. 3amuTa HepcOHANbHBLIX JAHHBIX
4.1. B coOTBETCTBHH ¢ TpeOOBaHUAMH HOPMaTHBHBIX JOKYMEeHTOB OrepaTtopoM co3liaHa cHcTeMa
3aIUTHI TIepCOHANBHBIX faHubixX (C3T1]T), cocTosas U3 MOCHCTEM PaBOBOH, OpraHH3alHOHHOH U
TEXHHUYECKOMN 3aLHTHL
4.2. TlogcucTeMa MPABOBOM 3aIIUTEI MPEICTABIAET COOOH KOMIUIEKC MPABOBBIX, OPraHH3alOHHO-
PaCcTIOPAIMTENBEHEIX H HOPMATHBHBIX JIOKYMEHTOB, 00eCneuHBaIOIUX CO31aHKe, PYHKUHOHUPOBAHHE 1
coeepiuercTBoBanue C3II/L
4.3. TlogcHcTeMa OPraHU3alMOHHOM 3alIMTEl BKITOYAET B ce0s OpraHu3alyio CTpYKTYPhl YNIpaBIeHHA
C3I1/I, paspemuTesbHOM CHCTEMBI, 3aUThl HHGOpPMAaLMK TIpH paboTe ¢ COTPYAHUKAMH, TAPTHEPAMHU 1
CTOPOHHHMH JIMLIAMH.
4.4, TToncHcTeMa TeXHHYECKOHN 3aUIHThI BKITFOYAET B Ce0s KOMITIEKC TEXHHYECKHX, [IPOrpaMMHEIX,
NporpaMMHO-aMNNapaTHbIX CPeACTB, obecneyrBaomux saumTy [T
4.4. OcHoBHEIMM Mepamu 3auuThl [1]1, Henome3yeMbIMi OnepaTopoM, ABIISIIOTCS:
4.5.1. HasHavyenne H11a, OTBETCTBEHHOTO 3a 00paboTky I1]], KoTOpoe OCYIECTRIIAET OpraHM3alHio
06pabotkw I1]], 06ydeHue 1 HHCTPYKTAXK, BHYTPEHHHH KOHTPOJb 32 COOMIIOACHIEM YUPEKIEHHEM U €r0
pabGotHukamu TpeboBanuii k 3amure I/
4.5.2. Onpesienenye akTyalnbHbIX yrpo3 GesomacHocetu 171 npu ux o6padotke B UCIIJL u paspaboTka Mep
H Meponpuatuii o 3amute [11
4.5.3. Pa3paboTKa MOJIHTHKY B OTHOIEHHH 00paboTKK NEPCOHAJIBHBIX IaHHEBIX.
4.5.4. Ycranosnenue npapun aoctyna k [171, o6padarsiaemeiv B MICILJ, a Takske obecrieveHue
pEerucTpauyy | yuera Beex AeiicTsuii, copepmaemeix ¢ 11 8 UCII/,
4.5.5. YcTaHOBJIEHHE MHMBHAYIBHBIX Naposieil JocTyna COTPYAHHKOB B MHQOPMALIHOHHYIO CHCTEMY B
COOTBETCTBHH C HX MPOH3BOJCTBEHHBIMH 00A3aHHOCTAMH.
4.5.6. IlpuMeHeHHe NPOLISIUIMX B YCTAHOBIEHHOM MOPAJIKE TIPOLEAYPY OLEHKH COOTBETCTBHUA CPEICTB
3aIUTHl HH(QOpPMAaLHK.
4.5.7. CepThUUMPOBAHHOE AHTHBHPYCHOE MPOrpaMMHOe 0BecreueHne ¢ PEryIapHO OOHOBISEMBIMH
Oazamu.
4.5.8. Cobnoienue yclIoBuii, 06ecrieudBaommx coxpaHHocTs [1]] M MCKITIOYarommx
HECaHKIMOHHPOBAHHEIH K HUM JOCTYIL
4.5.9. O6napyxkeHre (aKTOB HECAHKIIMOHHMPOBAHHOIO JOCTYIIA K IEPCOHANBHEIM JaHHBIM M IPUHATHE
Mep.
4.5.10. Boccranosnenue I1JI, MoaudHUIUPOBAHHBIX WM YHUUTOXEHHBIX BC/IEICTBHE
HeCaHKIIMOHHPOBAHHOTO IOCTYNA K HUM.
4.5.11. O6yuenue paboTHEKOE Oneparopa, HEMOCPEACTBEHHO OCYIECTRAAIOHUX 0OpaboTKY
NIEPCOHATIBHBIX IaHHbIX, NOJIOKEHMAM 3aKoHoAaTenbcTBa PO 0 NepcoHaNbHBIX NaHHEIX, B TOM YHCIIE

TpeGOBAHMAM K 3alIKUTE NIEPCOHAIBHBIX JAHHBIX, JOKYMEHTaM, Onpeeiomum nonutuky Oneparopa B
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OTHOIIEHHH 06PaGOTKH NMEPCOHATBHBIX JAHHBIX, TOKAILHBIM aKTaM 10 BormpocaM 06paboTKH
MEPCOHANIBHBIX JAHHBIX.
4.5.12. OcyuiecTBAeHHE BHYTPEHHEN0 KOHTPOJISA U ay IATA.

5. OcHoBHbIe npasa cyobexTa I1J] 1 o6s3annocTH Oneparopa
5.1. OcHosuble npaBa cybbexTa [1/1.
CyOBeKT UMeeT MPaBo Ha AOCTYT K €ro MepCOHAILHBIM JaHHBIM H CIISYIOIUM CBEICHHAM:
— noaTeepxkaeHue paxra obpadotku [1]] OnepaTopom;
— MpaBOBEIE OCHOBaHMA W LenH obpaborku I1]1;
— 11eJTi ¥ ipuMeHsieMbie OnepaTtopoM crioco6sr obpaborku IT]T;
— HAMMEHOBaHHE M MECTO HaxoxAeHus OnepaTopa, CBeAeHHUs O JIUIAX (32 NCKIFYEHUEM PAOOTHHKOB
OniepaTopa), KOTOpbIe UMEIOT ZOCTYI K I1J] Wi KOTOPEIM MOTYT OBITh packpsite! [1]] Ha OCHOBaHMH
noroeopa ¢ OnepaTopoM WIH Ha OCHOBaHHMH (eIepallbHOTO 3aKOHA;
— ¢poku 06paboOTKM MePCOHATBHBIX JAHHbIX, B TOM YHCJIE CPOKH WX XPaHEHMS,;
— MOPAIOK OCYIIECTBIeHH cyObekToM I1]] mpaB, NpeaycMOTPEHHBIX HacToALMM DesiepalibHBIM
3aKOHOM;
— HAaMMEHOBaHHE WM (GaMITUs, MMs, OTYECTBO ¥ a[pec JIHLA, ocyiecTBomero obpaborky I1J{ no
nopyuenuto Oneparopa, ecid 06paboTka ropy4eHa umy 6yaeT nopyyeHa TakoMy JIHLLY;
— obpamenne k OnepaTopy M HalpaB/eHHe EMY 3aMpOCOB;
— obxanoBanue nercTBUi unu 6e3aelicTeus Oneparopa.
5.2. ObsazannocTH Oneparopa.
Onepatop o0si3aH:
— nipu c6ope ITJI npegocraButh HHopManmo o6 obpabotke I1]1;
— B ciyuasx ec I1J1 6buid nonyueHs! He ot cyobexra I1]1, yBenomuts cyObekTa;
— nipu oTKase B npepoctasneHnu [1]] cyOpeKTy pasbaACHIIOTCS MOCIEACTBHS TAKOTO OTKA3a;
— omyGIUKOBATE WITH HHEIM 00pa3oM 00eCNeunTh HEOrPaHHYCHHbIH IOCTYT K JOKYMEHTY,
ONpeaeIAIoLIeMy ero MOMUTHKY B oTHomeHuu 06paboTku I1]], K cBeAeHUM O pealti3yeMbIX
TpeGoBarMax k 3ammte [1]1;
— NPUHUMATH HeOGXOJUMbIE IPABOBbIE, OPraHU3aLMOHHEIE M TEXHUYECKHE MEPBI UK 00eCIeYnBaTh UX
NpUHATAE 171 3auThl [1]] 0T HenpaBOMEpPHOTO MM CITy4aiHOro J0CTyNa K HUM, YHHYTOXKEHHNS,
M3MeHeHMs, GII0KMPOBAHKs, KOMPOBAHHS, IPeJOCTaBIeH s, pacripocTpanenus [1]1, a Takxke OT HHBIX
HeMpaBOMEpPHBIX AeiicTBHi B oTHOWEeHHH [T]T;
— 1aBaTh OTBETHI Ha 3ampockl ¥ obpamenus cyobvexros [1]], ux npeacraBuTeneii U ynoJIHOMOYEHHOTO
oprana 1o 3amure npas cyobekros [1]1.
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